Agenda Item 6

AFWSS/02/09 – Appendix 3

Sun Street Surgery Task & Finish Group

Guidance for witnesses

The Sun Street Surgery Task & Finish Group holds all its meetings in public, although these will not be public meetings where anyone attending has the right to speak. Site visits (e.g. visits to surgeries) are not open to members of the public. All meetings will be held in accordance with the County Council’s Constitution.

Whilst the Group has indicated that it wishes to be open and provide the maximum opportunity for local views to be expressed, it will be for its Members to decide who they wish to take evidence from.
On ??  2009 the Group is planning a special session to receive evidence from representative organisations. Invitations will be issued during August to those organisations which the Group are particularly interested in receiving evidence from. At the same time a press release will be issued inviting other organisations or members of the public to provide evidence in writing. All written submissions will be circulated to members of the Group for their consideration when developing their findings and recommendations - it would be helpful if these could be as brief as possible.

Organisations or individual members of the public may request an opportunity to give oral evidence to the Group. To do so they should write to Sophie Campion, Committee Officer, Committee Services, County Hall, Chelmsford, CM1 1LX or e-mail to sophie.campion@essex.gov.uk.  The request to give oral evidence should contain a brief summary of the evidence you wish to give, in no more than 500 words. Where a number of individuals wish to make the same or similar points the Group may request them to nominate one person to speak on their behalf. Oral and written submissions may be published in the final report and be attributable. Written submissions and or requests to provide oral evidence should be received no later than

?? September 2007

As with all meetings of scrutiny committees and their task & finish groups, the Chairman has the discretion to allow other County Councillors or anyone else who is not a member of the Group to speak at any time. This discretion is likely to be used sparingly, and the usual route for anyone to express their views will be to request an opportunity to give evidence as outlined above.
Agendas and reports for meetings of the Group will be published on the    internet at http://comad.essexcc.gov.uk/meetings_list.asp in the week prior to each meeting. Minutes are published as soon as possible after each meeting at the same address.
Those giving oral evidence to the Group will usually be given an opportunity to present their views in the form of a short presentation, before being questioned by Group Members. Other members of the audience will not be able to ask questions of witnesses or representatives of the Health Service 

but should raise any issues when making their own presentation or in their written submissions.
Where there is a material discrepancy between views expressed by witnesses this will be a matter for the Group to resolve. They may request one or more of the witnesses to give an oral explanation or respond to written questions.
Witnesses will be invited to address the Group from a special position and may be asked to speak into a microphone for the benefit of those using a hearing loop and to facilitate the recording of evidence.
